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1. OBIIME ITOJIOKEHUSA

1.1. Byxrantepus SBJISIETCSI CAMOCTOSITENIbHBIM CTPYKTYPHBIM MOJPa3AeICHUEM
AHOBO «MCH» u nomuuHsercsa HenocpeactBeHHo Pektopy AHOBO
«CHp».

1.2. byxrantepusi co3gaeTcsi U JMKBUIUpyeTcsa npukazom pekropa AHOBO
«CHp».

1.3. CrpykrypHOoe mnojapaslieneHue UHCTUTYyTa «byxranrepus» BoO3IaBiseT
['maBHBII Oyxranrep, KOTOPBIM aIMUHUCTPATUBHO MOAYUHEH PexTopy.

1.4, T'maBHBIM OyxraiaTep Ha3HA4YaeTCd W OCBOOOXKIAETCS OT 3aHUMaeMOU
JOJKHOCTH IPUKA30M PekTopa HHCTUTYTA.

1.5. PaGoTHMKM OyXTaiaTepuH Ha3HAYAIOTCS U OCBOOOKIAIOTCS OT 3aHUMaeMOM
JOJHKHOCTH IpHuka3oM Pektopa no npeacrasnenuto [ maBHoro Oyxranrepa.

1.6. Byxranrepus B cBO€H A€ TEIbHOCTH PYKOBOJCTBYETCS:

- JCUCTBYIOUIMM  3aKoHOZarenbcTBOM  Poccuiickon — @Denepauuu U
HOpPMaTUBHOW JOKYMEHTAIMEH, perJIaMEHTUPYIOLIEH AeATeIbHOCTh OyXTaaTepuu;

- nokaibHbIMU HOpMaTuBHbIMU akTamMmu AHOBO «MCH»: B nepByro
ouepesb - MpHUKa3amMu U pacrnopsikeHusiMu Pektopa u ['naBHoro Oyxranrepa;

- PyKOBOACTBOM O Ka4€CTBY U CTAHAAPTAMU OPraHU3aLINH;
- HactosmuM [lonoxxeHnuem;
- YcraBom AHOBO «MCH».

1.7 Ilonnmuanuk Hactosimero Ilonoxxenust xpanutca B pekropare AHOBO
«CHp».

1.8. OpranuzaimonHas CTpyKTypa OyXrajaTepuu:

- CTPYKTYPY U IITATHYIO YUCICHHOCTh OyXraiaTepuu yTBepxaaeT Pekrop mo
npenacrasiieHuIo [ maBHOro Oyxranrepa;

- Oyxrairepus COCTOMT U3 OJHOTO TOJpPA3JCNIECHUs, BO3IJIABISEMOIO
['aBHBIM OyXTanTepom.

1.9. INonoxxenue o Oyxrantepun yrBepxaaercsa PekTopoMm, pacmpeneneHue
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00s3aHHOCTEH  Mexay paboTHHKaMu OyXxraiatepuud IpOU3BOAUTCA | JIaBHBIM
Oyxraiarepom.

1.10. CoctaB M 4YHCIEHHOCTb PAOOTHUKOB OyXTraJTepuu OMpeIesieTcs
IITaTHBIM pAaCIIUCaHUEM, YTBEPKIEHHBIM PekTOpoMm.

2. SAJAYUN BYXT AJITEPUUN

2.1. ®opMupoBaHUE MOJHON U JOCTOBEPHON MHPOPMALMU O JAEATEIBHOCTU
OpraHu3allid U €€ HWMYIIECTBEHHOM IIOJIOKEHUH, HEOOXOAMMON BHYTPEHHUM
MOJIb30BATENSIM OYXTalNTEPCKOM OTYETHOCTH - PYKOBOAMTEINSIM, YYaCTHHKAM U
COOCTBEHHMKaM HMMYIIECTBA OpPraHM3allM, a TaKKe BHEIIHHM IOJb30BaTEISIM -
MHBECTOPAM, KPEIUTOPaM U APYTUM MOJIb30BATENSIM OYXTaJITEPCKON OTYETHOCTH.

2.2. OGecneuenue uHdoOpMalneii, HEOOXOAUMON BHYTPEHHUM U BHEITHUM
MOJIb30BATENISIM  OyXTaATEepPCKOM OTYETHOCTH [IJIi KOHTPOJS 3a COONIOJEHUEM
3akoHozarenscTBa Poccniickon denepanuy npu OCYIIECTBIEHWH OPTraHU3aLUEH
(AHOBO «HMCH») XO03MiiCTBEHHBIX OIEpalMii M HUX IeJIecO00pa3HOCThIO,
HaJIMYMEeM U JBIKEHHEM HMYIIeCTBAa M  0053aTeNbCTB, MCIOJb30BaHUEM
MaTepUaIbHBIX, TPYIOBBIX U (UHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKICHHBIMA HOPMaMU, HOPMAaTUBAMH ¥ CMETaMH.

3.3 [IlpemoTBpallieHue OTPULATEIBHBIX PE3YJIbTATOB  XO3WCTBEHHOU
NEATENbHOCTH OpPraHW3allMM W  BBIIBICHHE BHYTPUXO3SMCTBEHHBIX pE3EPBOB
oOecrnieueHus ee GUHAHCOBOM yCTONYMBOCTH.

3. DYHKIUU BYXTAJITEPUU

Ha OyxranTepuro Bo3naraeTcsi BBITOJTHEHHUE CISAYIOMUX (DYHKITHM:

- (QopMupoBaHHE YYETHON NOJUTUKH B COOTBETCTBUM C JIEHCTBYIOLIUM
3aKOHOJATEILCTBOM P® 0 OyxranrepckoMm ydé€re M, MCXOI U3 CTPYKTYpbl U
0COOEHHOCTEW nesaTenbHOCTH oOpaszoBarensHOM opranusanuu (AHOBO
«MCH»), HeoOxoaumocTn obecreueHus e€ (HUHaHCOBOM YCTOMUNBOCTH,

- paboTa MO NOJAIOTOBKE M MPUHATUIO pabodero IjaHa cyeToB, (opm
NEPBUYHBIX  YYETHBIX  JIOKYMEHTOB, MPUMEHSEMBIX g O(opMIIeHUsS
XO3SIICTBEHHBIX OIEPAIHii, IO KOTOPHIM HE MPEAYCMOTPEHBI TUIIOBBIE (DOPMBI;

- pa3paboTka popM TIOKYMEHTOB BHYTPEHHEN OyXraaTepCcKoil OTYETHOCTH;



- oOecrieueHue NopsiAKa NPOBEICHUS MHBEHTapU3allHii;
- KOHTPOJIb 33 IPOBEACHUEM XO3UCTBEHHBIX ONIEPALIUL;

- oOecrieueHue COONIOZICHUS TEXHOJIOTHM O0paboOTKHM OyXTralaTepcKon
nH($OPMAaLIU U MOPsIJIKA TOKYMEHTO000pOTa;

- opraHu3anys OyXTanTepcKoro y4é€Ta W OTYETHOCTH B 00pa3oBaTEIbHOM
OpraHu3ald U B €€ CTPYKTYPHBIX IMOJAPA3ACICHHUSIX HA OCHOBE MAaKCUMAaJIbHOU
LEHTpAIN3aMU YYETHO-BBIYMCIUTENbHBIX PAa0OT U TPUMEHEHUS COBPEMEHHBIX
TEXHUYECKUX CPEICTB M MH(POPMAIMOHHBIX TEXHOJIOTHA, TPOTPECCUBHBIX (HOPM H
METOJIOB YYETA U KOHTPOJIA;

-opMHUpoOBaHUE U CBOEBPEMEHHOE MPEIOCTABICHUE TTOJHON U JOCTOBEPHOM
Oyxraiarepckoil HHpOpMaIK O JIEATEIbHOCTH 00pa30BaTEIbHON OpraHU3aIiy, e
MMYIIIECTBEHHOT'O MTOJIOKEHUS, I0X0/1aX M PACX0/1ax;

- pa3paboTKa M OCYIIECTBJIECHUE MEPONPUATHI, HaAIpaBICHHBIX HAa
yKperuieHre GUHAHCOBOM AUCIUIUIMHBL;

- yu€T WMYIIECTBA, 0053aTeNbCTB M  XO3SUCTBEHHBIX  OIEPAIUid,
IIOCTYIIAIOIIUX OCHOBHBIX CpPEACTB, TOBAapHO-MAaTEPUAIBHBIX LIEHHOCTEH W
JICHEXKHBIX CPECTB;

- CBOEBPEMEHHOE OTpaXE€HHE Ha cueTax OyXrajarepckoro yuéra omeparu,
CBSA3aHHBIX C JIBUKEHHEM OCHOBHBIX CPEJCTB, TOBAPHO-MAaTEPUAIBHBIX LIECHHOCTEN
U ICHEKHBIX CPEJICTB;

- CBOEBPEMEHHOE 1 TIPABUIILHOE O(POpPMIICHUE JOKYMEHTOB;
- obecrnieyeHmne pacu€ToB MO 3apadOTHOM IIIATE;

- MpaBWIbHOE HAYUCJICHUE U TIEPEUMCIIEHUE HAJOroB U CcOOpPOB B
(benepayibHbI, PETMOHAIBHBIA M MECTHBIA OIO/DKETHI, CTPAaxOBBIX B3HOCOB B
roCcyJapCTBEHHBIC BHEOIO/DKETHBIC COIMAIbHBIE (OH/BI, TIaTe)Ke B 0AHKOBCKHE
YUPEKICHHUS;

- y4acTM€ B TPOBEACHUM HKOHOMHUYECKOTO aHalIu3a XO3SMCTBEHHO-
(YMHAHCOBOM NEATENLHOCTU MPEANPUATUS 10 AaHHBIM OYXTalITEPCKOTO Y4€Ta U
OTYETHOCTH B LEJSAX BBISBICHHUS BHYTPUXO3SWCTBEHHBIX PE3EPBOB, YCTPAHEHUS
NOTEPH U HEMPOHU3BOCTBEHHBIX 3aTPaT;

- IPUHATHUC MEP IO NPEAYIPCIKACHUIO HEAOCTAY, HC3AKOHHOI'O paCX0JOBaHUA
JCHCXKHBIX CpeacTB M  TOBApPHO-MAaTCPpHAIIbHBIX HCHHOCTCﬁ, HapymeHHﬁ
Cl)I/IHaHCOBOFO U X031 CTBEHHOT'O 3aKOHOOaTCJIbCTBA,

- yyactie B O(OPMIJIECHHMH MaTEpUasoB IO HEIOCTayaM M XHUIICHHUSIM
JIECHEXKHBIX  CPEICTB W TOBAPHO-MAaTEpUANIBHBIX LIEHHOCTEH, Iepejadya B



HCO6XOI[I/IMI>IX ClIy4dasiX 9TUX MaTC€pPHUaJIOB B CJICACTBCHHLIC U CYI[C6HBIC OpraHbl;

- obecrneyeHue CTPOroro coOJroAeHUs (UHAHCOBOM W KacCOBOM
JTVCIMILTAHBI, 3aKOHHOCTH CIIHCAaHUS CO CUETOB OyXTalITEepPCKOTO y4éTa HeAoCTad,
IeONTOPCKON 3a70KEHHOCTH W JAPYTUX TOTEPh, COXPAHHOCTH OyXTajaTepCKUX
JTOKyMEHTOB, 0()OPMJIICHHUS U C/IaYU X B YCTAHOBJICHHOM TOPSIJIKE B APXUB,

- pa3paboTKa W BHEJIPEHUE pAIMOHAIBHON IUIAHOBOM U  Y4YETHOU
JOKYMEHTAIMH, TPOTPECCUBHBIX (JOPM M METOAOB BeJeHUs OyXTalTepCKOro y4éra
Ha OCHOBE IPUMEHEHUSI COBPEMEHHBIX CPEACTB BEIYMCIUTEIBHON TEXHUKU;

- COCTaBJeHUE OanaHca M ONEPATUBHBIX CBOJHBIX OTYETOB O JI0XO0JaX M
pacxojax CpelCTB, APYrol OyXraiarepckod U CTAaTUCTUYECKOM OTYETHOCTH,
PEeI0CTaBIEHUE UX B YCTAHOBICHHOM MOPSJIKE B COOTBETCTBYIOIINE OPTaHbl;

- pPaCcCMOTPCHUC W TMOANHNCAHUC TJIABHBIM 6yxraJ1Tep0M JOKYMCHTOB,
CIyXaluX OCHOBAHUCM [JIA HpI/ICMKI/I M BbIga4n JCHCKHBIX CPCACTB M TOBApPHO-
MaTCpHUaJIbHbIX HCHHOCTCﬁ, a TaK)KC KPCAUTHBIX U paC‘{éTHBIX 06}133TCJ'H>CTB;

- pPaccMOTpPEHHE W BHU3HPOBAHHE TIJaBHBIM OYyXTaaTepoM JOTOBOPOB U
COTJIAIlIEHUH, 3aKIII0YaeMbIX 00pa30BaTENbHON OpraHU3alMeil Ha MOJy4YeHHE WU
OTIIyCK TOBAapHO-MaTepUaIbHBIX LIEHHOCTEW M HA BBINOJHEHHE PadOT U YyCIyr, a
TaKXKe MPHUKA30B U PACMOPSHKEHU 00 YyCTaHOBIIEHUU PaOOTHHKAM JTOJKHOCTHBIX
OKJIaJI0B, Ha710aBOK K 3apabOTHOM IJ1aTe, OJOKEHUM O IPEMUPOBAHUU U T.II.

4. TIPABABYXTAJITEPUH

ByxranTtepust B nuiie r1aBHOTO OyXTajiTepa UMEET MPaBo:

- TpeboBaTh OT BCEX TMOAPA3ACICHUA 00pa30BaTEIBLHON OpraHU3AIHNH
cobroaeHus nopsaaka ohopMIICHUs OmNepaluii U MPeJa0CTaBICHUs HEOO0XO0IMMBIX
JIOKYMEHTOB U CBEJICHUI;

- TpeOoBaTb OT  PYKOBOOUTENEH  CTPYKTYpHBIX  IOJApa3AeieHHIA
00pa3oBaTeNbHON OPraHW3alMi U OTIENIBHBIX CIECHUATUCTOB MPUHATHI Mep,
HAIPaBJICHHBIX Ha TIOBBIIICHUE B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM IOPSIKE
HCIIONIb30BaHUSI  CPEICTB  OOpa30OBAaTENbHOW  OpraHM3aluH, oOecredeHHe
COXPaHHOCTH COOCTBEHHOCTH MHCTHTYTa, 0OECIIeYeHNE MPAaBUIIbHOW OpraHu3aliu
OyXxraiarepckoro yuéra,

- MpOBEpPATh B CTPYKTYPHBIX IMOJpa3lelieHusx  00pa3oBaTebHON
OpraHu3alMKi COOJIFOICHHE YCTAHOBJICHHOTO TMOPSAKA NMPUEMKHU, ONPUXOIOBAHUSA,
XPaHEHUS U PACXOJO0BAHUS JICHEKHBIX CPEACTB, TOBAPHO-MATEPUAIIBHBIX U JPYTUX
[IEHHOCTEMH;

- BHOCHUTb MNPCHJIOXKCHHA PYKOBOACTBY IMPCANPUATHA O IIPUBICUYHCHHUH K
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MAaTepUAIbHON M JUCLUIUIMHAPDHOW  OTBETCTBEHHOCTH  JO/DKHOCTHBIX  JIMIIL
MIPEAIPUATHS 110 PE3YJIbTaTaM IPOBEPOK;

- HE IPUHUMATh K UCTIOJIHEHHUIO U O(OPMIICHUIO TOKYMEHTHI 110 OTEepaIusiM,
KOTOPBIE IPOTUBOPEYAT 3aKOHONATENBCTBY U YCTAHOBIEHHOMY IOPAAKY PUEMKH,
XPaHEHUs U PAaCXOJ0BAHUSA JIECHEKHBIX CPEICTB, TOBAPHO-MATEPUAIBHBIX U IPYTHUX
LIEHHOCTEH, a Takke O0€3 COOTBETCTBYIOIIETO pPacHOpsDKEHUS PYKOBOAMTENS
MHCTUTYTA;

- BECTH MEPENHCKY [0 BOIMPOCAaM OYyXTaJTEpPCKOTrO y4€Ta W OTYETHOCTH, a
TaKXKe JPYrMM BOINpOCaM, BXOJSALIMM B KOMIIETEHIMIO OyXrajarepud U He
TpeOYIOIIUM COTJIaCOBaHUS C PYKOBOJAUTENIEM IIPEANPUSATHUS;

- IPEACTAaBUTENIBCTBOBATH B YCTAHOBJIIEHHOM ITOPSAAKE OT UMEHH IPEANPUITUS
M0 BOIIPOCaM, OTHOCSIIIIUMCS K KOMIIETEHLIUN OyXTajaTepruu BO B3aMMOOTHOIICHHSIX
C HaJOroBbIMH, (PMHAHCOBBIMM OpraHAMH, OpraHaMu TOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, OaHKaMH, KPEIUTHBIMU YUPEKACHUSIMH, HWHBIMU
rOCYJapCTBEHHbBIMU ¥ MYHULMNAIBHBIMU OpPraHU3aLUsIMU, a TaKXKe IPYyTrUMHU
MPEANPUATASIMU, OPTAHU3ALUAMH, YUPEKICHUAMMU.

5. OTBETCTBEHHOCTDb BYXT'AJITEPUHU

5.1. OTBETCTBEHHOCTh 3a Kaye€CTBO MU CBOEBPEMEHHOCTH BBIIOJIHEHUS
byHKIIMKA OyXraaTepuw, NPETyCMOTPEHHBIX HacTosmuM [lomokennem, HECET
TJIABHBIN OyXTanrep.

5.2. Ha rmaBHOrO Oyxranrepa BO3JIaraercsi epcoHallbHasi OTBETCTBEHHOCTh
3a:

- coOuoIeHre JeWCTBYIOMIET0 3aKOHOAATEILCTBA B MIPOIiecce PyKOBOACTBA
Oyxranrepuei;

- OpraHu3alui0 JESTEIPHOCTH OYXTalITepHH IO BBINIOJIHECHUIO 3a1ad |

(byHKIIHIA, BO3JI0O)KEHHBIX Ha OyXTaJlTepHIoO;

- cobmoenrne paboTHUKAMU OyXranTepuu MPOU3BOJICTBEHHON M TPYIOBOIA
JTVCLUTUIAHBL;

- OpPraHu3alMI0 B OyXTrajaTepUu ONEPATUBHON M KAUYECTBEHHOW MOATOTOBKH
JOKYMEHTOB, BEICHHUE JEJIONPOU3BOJACTBA B COOTBETCTBUU C JACHCTBYIOIIUMU
IIPABWJIAMU U HHCTPYKLUSAMU;

- o0ecrnieueHrne COXpaHHOCTU MMYIIECTBA, HAXOSAIIErocsl B OyXrajiTepuu H
cOOJTI0ICHNE TTPABUII MOKAPHOI O€30MaCHOCTH;
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- COCTaBJICHUE, YTBEPKJICHUE U MIPEJICTABIIEHUE JOCTOBEPHOI HHPOPMALIMH O
NeSTENbHOCTH OpraHU3alluH;

- CBOCBPEMCHHOC N KaYCCTBCHHOC HUCITOJIHCHUC ITIPUKA30B PCKTOPA,

- COOTBETCTBHE  JICHCTBYIOIIEMY  3aKOHOJATEIbCTBY BU3UPYEMBbIX
(moanMMChIBaEMBIX ) UM MTPUKA30B, MHCTPYKIUH, MOJI0KEHUN U APYTUX TOKYMEHTOB;

- OTBETCTBEHHOCTh JAPYTUX PaOOTHUKOB OyXraiaTepuu YyCTaHABIUBAETCS
COOTBETCTBYIOILMMU HHCTPYKIUAMH.

PEKTOP AHOBO «MCH» A.O. buankuna
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